LAREDO INDEPENDENT SCHOOL DISTRICT

Laredo Indenendent School District

Procurement Department
1702 Houston Street, Rm. 101
Laredo, Texas 78040

Tel: (956) 795-3220

Fax: (956) 795-3221

Request for Sealed Quotation

LAREDO INDEPENDENT SCHOOL DISTRICT invites you to submit quote for:

Temporary Labor and Professional Services

REFERENCE NUMBER:

MUST BE DELIVERED BY:

MUST BE DELIVERED

OR HAND CARRIED TO:

ESTIMATED CONTRACT PERIOD:

PRE-PROPOSAL CONFERENCE

RFSQ #004-09

May 20, 2009@ 2:30pm (CST)
(Note: Timely physical delivery is at the risk of the respondent.)

LAREDO INDEPENDENT SCHOOL DISTRICT
PROCUREMENT DEPARTMENT

1702 HOUSTON STREET, RM. 101

LAREDO, TEXAS 78040

Begin Date: May 21,2009 End Date: May 20, 2010 with the
possibility of extending contract for a second and third year. Subject to

change based on approval timelines by the LISD Board of Trustees

N/A

DISTRICT BUYER IN CHARGE OF QUOTE: All questions regarding this sealed quote should be in writing

to rmoncivais@laredoisd.org

PROCUREMENT DIRECTOR: Gustavo Alcantar
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LAREDO INDEPENDENT SCHOOL DISTRICT Required Document
C/O Mr. Gustavo Alcantar, Director of Procurement

1702 Houston Street, Laredo, Texas 78040

Scope of Work/Specifications

RFSQ #004-09
Temporary Labor and Professional Services

The District is hereby requesting sealed quotations for Temporary Labor and
Professional Services for a “Full Charge Bookkeeper, General Office Clerk and a
Cashier” to be used at the District’s Tax Office. When submitting please include the
job description for this position.

MARK-UP
TITLE HOURLY RATE % TOTAL DIFFERENCE
Full Charge Bookkeeper 11.86
General Office Clerk 9.32
Cashier 11.09

The District will furnish all necessary job-related supplies and equipment. Vendors are
required to provide the district with the following on each temporary worker.

* A minimum of 5 references are required for each employee.

» Evidence of criminal background checks and screening of employees in
addition to skill set credentials.

Evidence of fingerprinting of employees.

Evidence of TB testing.

Evidence of benefits, incentives and recognition of employees.

Monthly management record.

Evidence of risk requirements to include general liability, automobile liability,
excess liability, errors and omissions, workers compensation.

The District at its own discretion may request documentation on any of the
above.

Print Authorized Agent Name Date

Authorized Agent Signature

Company Name:
| have Read and agree to all terms on this page (initials):
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LAREDO INDEPENDENT SCHOOL DISTRICT Required Document

C/O Mr. Gustavo Alcantar, Director of Procurement
1702 Houston Street, Laredo, Texas 78040

RFSQ #004-09

Scope of Work/Specification Form

If this form is not entirely completed, proposer shall be disqualified.

Note: Vendor will be evaluated on criteria specified under General Condition number 8 in accordance with TEC
844.031(b). Please complete the questions below and the specifications included herewith. If a question is not
applicable, please indicate “N/A.”

DELIVERY INFORMATION WARRANTY INFORMATION
Item(s) will be delivered within days Length of warranty on parts

after the purchase order is received. Length of warranty on labor

Bid price discloses freight and delivery charges (Y)(N) Warranty conditions shall be considered

manufacturer’s minimum standard warranty.

COMPANY INFORMATION
Company has been in business years Doing business in Laredo and/or Texas years
Number of Employees: Company Employer Identification Number (EIN):

Include company biography and past experience and relationship with the district.
Historically Underutilized Business (type):

REFERENCE INFORMATION
Please provide at least five (5) references for similar services/equipment provided. If available, include other school
districts as references. Please print clearly.

Contact Person Phone Number (s) Description of service/equipment provided

el Il Sl B

ACKNOWLEDGMENT OF RECEIPT OF ADDENDUM (If applicable)
Addendum No.: Date: Addendum No.: Date:

I, as an authorized agent for the organization named below, certify that the information provided in the Scope of
Work/Specifications has been reviewed by me and the information furnished is true and correct to the best of my
knowledge. T acknowledge that I will abide by the General Conditions as specified within this invitation to bid and
understand that these conditions become a part of any and all contracts that may be issued along with the Notice of Award.

Signature of Authorized Representative Date

Print Name and Title Organization Name



LAREDO INDEPENDENT SCHOOL DISTRICT
C/O Mr. Gustavo Alcantar, Director of Procurement
1702 Houston Street, Laredo, Texas 78040

Submittal Checklist

Proposers are encouraged to complete and return this checklist and the required documents as a part of their
response submittal. Failure to return any of the required documents may subject your quote to disqualification.
Indicate your responses under column “Proposer Use Only.”

RFSQ #:004-09 Temporary Labor & Professional Services Vendor:

.. Proposer Laredo ISD
Item/Description Use Only Use Only

Yes No | n/a Yes No n/a

Is one (1) original and four (4) copies of the quote submitted?

N | —

If applicable, have you included one catalog/price list?

3. | Have all envelopes, packages and other relevant information been properly
referenced and labeled with the Reference Number?

4. | Have you included relevant information which will enable the District to
evaluate this quote using the criteria as noted in General Conditions #8?

The following are required. Proposer shall be disqualified if the answer to any
of the following is “NO.”

5. | Is quote submitted with the date and time specified?

6. | Are all price quotes submitted in accordance with “All or Some”/ “All or
None” criteria as specified in the General Condition #5?

7. | Is the Felony Conviction Notification completed and submitted?
8 Is the Conflict of Interest Questionnaire completed and submitted?

9 Is the W-9 form completed and submitted?

10. | Is the Vendor Certification Forms completed and submitted?

11. | Is the Scope of Work/Specifications Forms completed and submitted?

Items 12 and 13 applicable only if awarded the contract and must be
provided prior to work beginning.

12. | If awarded the contract, will the Certificate of Insurance reflect Laredo ISD
as an additional insured and the proper limits secured for all categories and
can you provide copy of same?

13. | If awarded the contract, will you provide the performance and payment
bonds prior to the work beginning?

For Laredo ISD Procurement Department Use Only

Reference No: RFSQ #004-09 Vendor:
The purpose of this preliminary evaluation is to determine whether this quote will proceed to the next step for
consideration. Buyer must review and evaluate all submitted documents and complete the column “For Laredo ISD Use
Only” on the table shown above. If answers to all required items (#’s 5 — 13) are answered “Yes”, then proceed for
consideration. If any one required item is answered “No”, then Decline for Consideration and state the reason for
decline.

[ 1 YES. Proceed for consideration. Buyer Initials: Date:

[ ] NO. Decline for consideration. = Buyer Initials: Date:
Reason(s) for decline: [ __ ] Missed timeline (Date and time received: )

[ __ ] Missing documentation as listed:

[ __] Other *:

* Procurement Director Initials: Date:
(* Director review and initials required when declined for other reasons.)
Date Notice of Non Award mailed to Proposer: Buyer’s Initials:




Required Document

LAREDO INDEPENDENT SCHOOL DISTRICT
Felony Conviction Notification

Texas Education Agency Code, Section 44.034, Notification of Criminal History, Subsection (a), states "a person or
business entity that enters into a contract with a school district must give advance notice to the district if the
person or an owner or operator of the business entity has been convicted of a felony. The notice must include a
general description of the conduct resulting in the conviction of a felony."

Subsection (b) states "a school district may terminate a contract with a person or business entity if the district
determines that the person or business entity failed to give notice as required by Subsection (a) or misrepresented

the conduct resulting in the conviction. The district must compensate the person or business entity for services
performed before the termination of the contract."

This notice is not required of a PUBLICLY-HELD CORPORATION.

I, the undersigned agent for the firm named below, certify that the information concerning notification of felony
convictions has been reviewed by me and the information furnished is true to the best of my knowledge.

Vendor’s Name:

Authorized Representative of Company (please print):

Please check off one box and sign the form in the appropriate space(s):

|:| A. My firm is a publicly held corporation; therefore, this reporting requirement is not applicable.

Signature of Company Official:

|:| B. My firm is not owned nor operated by anyone who has been convicted of a felony.

Signature of Company Official:

|:| C. My firm is owned and operated by the following individual(s) who has/have been convicted of a
felony:

Name of Felon(s):

Details of Conviction(s):

Signature of Company Official Date



Required Document

LAREDO INDEPENDENT SCHOOL DISTRICT

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor or other person doing business with local governmental entity

. . . th H
This questionnaire reflects changes made to the law by H.B. 1491, 80" Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code by a person ]
who has a business relationship as defined by Section 176 .001(a-a) with a local governmental entity Date received
and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity
not later than the 7 business day after the date the person becomes aware of facts that require the
statement to be filed. See Section 176.006, Local Government Code.

A person commits an offence if the person knowingly violates Section 176.006, Local Government
Code. An offense under this section is a Class C misdemeanor.

1] Name of person doing business with local governmental entity.

2) @ Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated questionnaire with the appropriate filing authority not later than the 7" business day
after the date the originally filed questionnaire becomes incomplete or inaccurate.)

3)
Name of local government officer with whom filer has employment or business relationship.

Name of Officer

This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an employment or
other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional pages to this Form CIQ
as necessary.

A. s the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, for the filer of the questionnaire?

D Yes D No

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction o the local government officer named in this section AND the taxable income is not received from the local
government entity?

D Yes D No

C. Isthe filer of this questionnaire employed by a corporation or other business entity with respect to which the local government
officer serves as an officer or director, or holds an ownership of 10 percent or more?

D Yes D No

D. Describe each employment or business relationship with the local government officer named in this section.

4)

Signature of person doing business with the government entity Date

Adopted 06/29/2007




Form W-9 Request for Taxpayer
(Rev. January 2005) Identification Number and
Depa{::;i':f,;f the Certification
Internal Revenue
Service

Required Document

Give form to the
requester. Do NOT
send to the IRS.

Name (as shown on your income tax return)

Business name, if different from above.

Individual/
Check appropriate box: [] Sole proprietor
Partnership [ ] Other » --------

[J Corporation []

Exempt from backup

Address (number, street, and apt. or suite no.)

Print of type

City, state and ZIP code

Requester’'s name and address (optional)

See Specific Instructions on page 2

List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name
given on Line 1 to avoid backup withholding. For individuals, this is your social
security number (SSN). However, for a resident alien, sole proprietor, or
disregarded entity, see the Part | Instructions on Page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How
to get a TIN on page 3.

Note: If the account is in more than one name, see the chart on page 4 for
guidelines on whose number to enter.

Social security number

or

Employer identification
number

Part Il

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be

issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been

notified by the Internal Revenue Service

(IRS) that | am subject to withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that | am no longer subject to
backup withholding, and

3. lam a U.S. person (including a U.S. resident alien).

Certification Instructions.-You must cross out item 2 above if you have been notified by the IRS that you are currently
subject to backup withholding because you have failed to report all interest and dividends on your tax return. For real
estate transactions, item 2 does not apply. For mortgage interest paid, acquisition or abandonment of secured
property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the Certification, but you must provide your correct

TIN. (See the instructions on page 4.)

Sign Signature of

Here

U.S. person »

Date »

For further instructions on completing this form please visit the Internal Revenue Service Website at:
http://www.irs.gov/pub/irs-pdf/fw9.pdf?portlet=3




Required Document
(pg-10f2)

LAREDO INDEPENDENT SCHOOL DISTRICT

Vendor Certification Forms

CERTIFICATION OF COMPLAINCE REGARDING TEXAS FAMILY CODE

As per Section 14.52 of the Texas Family Code, added by S.B. 84, Acts, 73" Legislature, R.S.
(1993), all bidders must complete and submit with the bid the following affidavit:

I, the undersigned vendor, do hereby acknowledge that NO sole proprietor, partner, majority shareholder of a
corporation, or an owner of 10% or more of another business entity is 30 days or more delinquent in paying child
support under a court order or a written repayment agreement. I understand that under this doe, a sole
proprietorship, partnership, corporation or other entity in which a sole proprietor, partner, majority shareholder or a
corporation, or an owner of 10% or more of another entity is 30 days or more delinquent in paying child support
under a court order or a written repayment agreement is NOT eligible to bid or receive a state contract.

CERTIFICATION OF COMPLIANCE REGARDING DEBARMENT, SUSPENSION,
INELIGIBILITY AND VOLUNTARY EXCLUSION - LOWER TIER COVERED
TRANSACTIONS

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension,
7CFR Part 3017, Section 3017.510, Participants’ responsibilities. The regulations were published as Part IV of the
January 30, 1989, Federal Register (pages 4722-4733). Copies of the regulations may be obtained by contacting
the Department of Agriculture agency with which this transaction originated.
http://www.access.gpo.gov/nara/cfr/waisidx 99/7¢fr3017 99.html

The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department or agency.

Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such
prospective participant shall attach an explanation to this proposal.

APPLICABLE TO GRANTS, SUBGRANTS, COOPERATIVE AGREEMENTS, AND
CONTRACTS EXCEEDING $100,000 IN FEDERAL FUNDS.

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by
section 1352, Title 31, U.S. Code. This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Any person who fails to file the required certification shall
be subject to civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

The undersigned certifies, to the best of his/her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of congress, or an employee of a Member of Congress in connection with
the awarding of a Federal contract, the making of a Federal grant, the making of a Federal loan, the
entering into a cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of a Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of congress, or an employee of a Member of Congress in connection with this Federal
grant or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL,
“disclosure Form to Report Lobbying”, in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for
all covered sub-awards exceeding $100,000 in Federal funds at all appropriate tiers and that all sub-
recipients shall certify and disclose accordingly.



LAREDO INDEPENDENT SCHOOL DISTRICT Required Document

(pg. 2 of 2)

Vendor Certification Forms - Continued

CERTIFICATION OF COMPLIANCE WITH EPA REGULATIONS
APPLICABLE TO GRANTS, SUBGRANTS, COOPERATIVE AGREEMENTS, AND
CONTRACTS EXCEEDING $100,000 IN FEDERAL FUNDS

I, the vendor, am in compliance with all applicable standards, orders or regulations issued pursuant to the Clean
Air Act of 1970, as amended (42 U.S.C. 1857(h)), Section 508 of the Clean Water Act, as amended

(33 U.S.C. 1368), Executive Order 117389 and Environmental Protection Agency Regulation, 40 CFR Part 15 as
required under OMB Circular A-102, Attachment O, Paragraph 14(1) regarding reporting violations to the grantor
agency and to the United States Environment Protection Agency Assistant Administrator for the Enforcement.

CERTIFICATION OF COMPLIANCE WITH THE DAVIS-BACON WAGE
DETERMINATION ISSUED BY THE U.S. DEPARTMENT OF LABOR

I, the vendor, am in compliance with all applicable requirements issued by the U.S. Department of Labor. The
Wage and Hour Division of the U.S. Department of Labor determines prevailing wage rates to be paid on federally
funded or assisted construction projects. See U.S. Department of Labor site for prevailing wages for Webb County
at http://www.gpo.gov/davisbacon/tx.html

CERTIFICATION OF COMPLIANCE WITH THE BUY AMERICA PROVISIONS

I, the vendor, am in compliance with all applicable provisions of the Buy America Act. Purchases made in
accordance with the Buy America Provision must still follow the applicable procurement rules calling for free and
open competition.

The Proposer agrees to comply with all laws, rules, regulations and ordinances of the Federal Government, the
State of Texas, the County of Webb, and the City of Laredo. It is further acknowledged that Proposer certifies
compliance with all provisions, laws, acts, regulations, etc. as noted above.

Organization Name Address, City, State, and Zip Code
Phone Fax
Printed Name Title of Authorized Representative

E-Mail Address

Signature Date



Required Document
(pg. 1 0f2)

Laredo Independent School District
Certification of Criminal History Record Information

LAREDO INDEPENDENT SCHOOL DISTRICT

SB 9, passed during the 80™ Legislative Session, requires that all Texas public school districts
receive certification from any entity with which it contracts to provide services that it has
obtained a criminal history background check on all employees hired before January 1, 2008
who (1) have continuing duties related to contracted services; and (2) have direct contact with
students.

The required criminal history record information can be obtained from either of the
following:
A law enforcement or criminal justice agency
A private entity that is a consumer reporting agency governed by the Fair Credit
Reporting Act (15 U.S.C. Section 1681 et seq.)

Although state law provides guidance as to which employees must have a criminal
background check, there is no specific definition or description as to what equals an
employee who (1) has continuing duties related to contracted services; and (2) has direct
contact with students. The law states that the Commissioner of Education may adopt
rules necessary to implement this requirement; however, at this time none have been
adopted. Therefore, all entities and individuals who contract with the District to perform
services, must complete the attached LISD Form Certification of Criminal History
Record Information, that includes an information sheet related to the services to be
performed and the duties related to those services that employees will be performing and the
type of contact that those employees might have with students.

* Employees who are hired by an entity that contracts with a school district after
January 1, 2008 must submit to national criminal history record information
review which may include fingerprints and photographs before serving in the
capacity described.

The school district may not allow any employee of the entity or an individual to serve at
the district if information is obtained through this review that the employee has been
convicted of one of the following:

(1) A Title 5 felony offense
(2) An oftense requiring the individual to register as a sex offender
(3) An offense under the laws of another state or federal law that is equivalent to a Title 5

At any time, a school district administrator, including a campus principal or designee,
may request copies of the actual criminal background check or national criminal history
record information review which may include fingerprints and photographs from the
entity or individual who has contracted with the school district or may obtain from any
law enforcement or criminal justice agency all criminal history record information that
relates to an individual described above.

10



Required Document
(pg. 2 of 2)

Laredo Independent School District
Certification of Criminal History Record Information

Please complete this form and attach it to your proposal packet response

Section 1

Vendor:

Name

Address / City / State / Zip Code
RFP / CSP / RFCO / Bid Number:

Answer Y for Yes or N for No:

O

Will employees, including yourself, have continuing duties related to the proposal
named above?

Until it receives further guidance, the District considers “continuing duties" to mean
repetitive work duties rather than a one time appearance or engagement.

] Will those employees, including yourself, have direct contact with students?
Until it receives further guidance, the District considers "direct contact" to mean services
that may be performed independently from school district staff involvement. Direct contact
can include chance contact such as performing routine inspections or maintenance; contact
with groups of students during organized activities; or more obvious examples such as
tutoring or therapy.
If either question is answered "no", vendor should complete section 2 of this form.
If answer to both questions is "yes", vendor should complete section 3 of this form.

Section 2

| agree and understand employees of the company or individuals, including myself, who have not
received the required criminal background check because the above description does not apply to
them/myself will be considered visitors when on school campus and must follow school district
and campus policies related to visitors on school campuses.

Signature of Vendor Date

Print Name

Section 3

1, , certify that all employees, including myself,

of the company that | own, operate, or manage, or myself as an independent contractor who have continuing
duties related to the service to be performed on a Laredo Independent School District Campus and who also have
direct contact with students have undergone the required criminal history background check or national criminal

history record information review which may include fingerprints and photographs and that no prohibited contact
as described herein was revealed.

Signature of Vendor Date

Print Name

11




I. General Conditions

1. SUBMISSION, MODIFICATION, AND WITHDRAWAL OF RFP

a. Submission - All quotes, whether delivered by hand or mail, are due in sealed envelopes endorsed with RFSQ
#004-09 Temporary Labor & Professional Services no later than May 20, 2009 at 2:30 p.m. central time
at the District’s Procurement Department located at 1702 Houston Street, Room 101 , Laredo, Texas 78040.
Responses sent by overnight mail shall have quote number and name written on the delivery ticket. Quote
must be signed by an authorized agent of the vendor that has authority to bind the vendor contractually. Please
submit one (1) original and four (4) copies of all required documents as listed on the Submittal Checklist,
including the Quote/Response Form and Scope of Work/Specification Form. For catalog proposals provide
one (1) catalog with your submission and if awarded, be prepared to supply additional catalogs upon request.
Quotes may not be faxed or e-mailed.

b. Modification - No response may be changed, amended, or modified, after the same has been submitted or filed
in response to this solicitation, except for obvious errors in extension. These modifications must be made by
written or electronic notice in accordance with original submission terms.

c. Withdrawal/Resubmission - A quote may be withdrawn and resubmitted by written notice received by the
District’s Procurement Department prior to the exact hour and date specified on the quote. A quote may also
be withdrawn in person by a vendor or an authorized representative, provided his/her identity is made known
and he/she signs a receipt for the quote, but only if the withdrawal is made prior to the exact hour and date set
for the receipt of quotes. Resubmissions may be done in accordance with the original submission terms in
paragraph A above.

2. LATE QUOTE

All bids delivered will be stamped with the date and time as proof they were received. The date and time in the
Laredo ISD Procurement Department shall be the official time of receipt. If a quote is received after the stated
date and time, it will be considered late and will not be opened. These quotes will be considered late and returned
unopened. If a return address is not provided on the envelope, a late bid will be opened for identification purposes
only and returned to the address provided within.

3. TERM OF CONTRACT

Unless otherwise noted, the preferred terms for which quote are being requested are for three (3) years, with the
District’s option to terminate the contract at the end of each anniversary date or other necessary time. A single
contract of one (1) year duration will be awarded, with the District’s option to extend for two (2) additional years,
in one (1) year increments, depending on district’s periodic evaluation results. Items are to be ordered on an “as
need basis” over the contract period and prices are to be firm for that period. If applicable, renewed contract price
must be provided by the proposer and received by the District at least one hundred eighty (180) days prior to
renewal date and must carry a minimum twelve (12) months price guarantee for each year.

4. AWARD DATE
It is anticipated that a recommendation for this bid will be submitted at the next regularly scheduled Board of
Trustees meeting taking into consideration internal timelines for submission.

5. ALL OR SOME QUOTES
Proposers are requested to bid on all of the items in the Quote Form or Scope of Work/Specifications Form.

6. OPENING OF QUOTE
Quotes will be publicly opened at the Procurement Department on May 20, 2009 at 3:00 p.m. (CST). The District
will read proposer’s names and key pricing numbers.

7. APPLICABILITY
These conditions are applicable and form a part of the contract document and are part of the terms and conditions
of each purchase order (standard purchase terms and conditions) issued as a result of this quote. The selected
proposer will receive a Notice of Award with a contract that must be signed by the awarded proposer in accordance
with specified timelines. If proposer has their own contract they are to provide a copy of that contract for
evaluation and determination by the District legal counsel. Any deviations to these general conditions and/or
specifications shall be conspicuously noted in writing by the Proposer and shall be included with the quote.

12



10.

11.

DETERMINING AWARD/Evaluation of Quote
The DISTRICT may evaluate the quote based on criteria as provided in the Texas Education Code §44.031(b).

the purchase price;

the reputation of the vendor and of the vendor’s goods or services;

the quality of the vendor’s goods or services;

the extent to which the goods or services meet the district’s needs’

the vendor’s past relationship with the district;

the impact on the ability of the district to comply with laws and rules relating to historically underutilized
businesses;

. the total long-term cost to the district to acquire the vendor’s goods or services; and

h. any other relevant factor(s) specifically listed in the request for bids or quote (i.e. delivery terms, safety
records, certifications/licenses).

mo Ao o

If specific criteria are stated in the Bid specifications, those criteria will supersede the general criteria identified in
this section of the General Conditions. Consideration may also be given to any additional information and
comments if they increase the benefits to the DISTRICT. The Proposer must provide relevant information for the
items above that will enable the District to evaluate the Proposer for each category.

RESPONDENT’S ACCEPTANCE OF EVALUATION METHODOLGY
Submission of a quote indicates respondent’s acceptance of the evaluation criteria and respondent’s recognition
that some subjective judgments must be made by the DISTRICT during the evaluations.

QUALIFICATION OF PROPOSER

The DISTRICT may make investigations deemed necessary to determine the qualifications and / or ability of the
bidder to perform in accordance with the bid terms and conditions specified herein. The bidder shall furnish to the
DISTRICT all such information as the DISTRICT may request. The DISTRICT reserves the right to reject any
bid if the bidder fails to satisfy the DISTRICT that such bidder is properly qualified to carry out the obligations of
the contract.

DISQUALIFICATION OF PROPOSER —Reasons that shall disqualify

Proposers shall be disqualified and their responses not considered for any of the following reasons:

12.

a. Failure to submit quote by required date and time

b. Failure to submit required documents as specified on Submittal Checklist.

c. Failure to submit prices in accordance with “All or Some”/ “All or None” criteria as specified in #5,
above.
Failure to abide by Non-Collusion Statement as specified in # 35, below.

e. Any pertinent information coming to the attention of the District resulting in material legal matters.

DISQUALIFICATION OF PROPOSER - Reasons that may disqualify
Proposers may be disqualified and their responses not considered for any of the following reasons:

a. Reason for believing collusion exists among bidders.

b. Reasonable grounds for believing that any bidders has interest in more than one quote or bid wherein there
may be a conflict of interest.

c. The bidder being interested in any litigation against the Board.

. The bidder being in arrears on any existing contract or having defaulted on a previous contract.

e. Failure to demonstrate competency as revealed by any required financial statement, experience or
equipment questionnaire, or omission or falsification of required quote submittals on this or prior
procurements, etc.

f.  Failure to demonstrate financial ability to fund the projects on an interim basis as revealed by a financial
statement, financial records, bank references, etc.

g. Current or uncompleted work, which, in the judgment of the District, will prevent or hinder the timely
completion of additional work, if awarded.

h. Failure to comply with applicable laws relevant to Public Works contracts.

i.  Other information or circumstances which establish reasonable grounds for belief that the bidder or
proposer is not a “responsible bidder” or “responsible proposer.”
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13.

14.

MODIFICATION OR WITHDRAWAL BY SUCCESSFUL PROPOSER
Modifications or withdrawal of a bid by the successful bidder will be accepted only if the change is in the best
interest of the DISTRICT and executed in writing.

INSURANCE REQUIREMENTS
The contractor must provide a certificate of coverage to the District prior to being awarded the contract.
Proposer may be disqualified for not providing this required document.

A copy of a certificate of insurance, a certificate of authority to self-insure issued by the Texas Department of
Insurance (TDI), or a coverage agreement (TWCC-81, TWCC-82, TWCC-83, or TWCC-84), showing statutory
workers' compensation insurance coverage for the person's or entity's employees providing services on a project is
required for the duration of the project.

Duration of the project includes the time from the beginning of the work on the project until the
contractor's/person's work on the project has been completed and accepted by the governmental entity. Persons
providing services on the project ("subcontractor”" in Texas Labor Code 406.096) include all persons or entities
performing all or part of the services the contractor has undertaken to perform on the project, regardless of whether
that person contracted directly with the contractor and regardless of whether that person has employees. This
includes, without limitation, independent contractors, subcontractors, leasing companies, motor carriers, owner-
operators, employees of any such entity, or employees of any entity that furnishes persons to provide services on
the project.

Services include, without limitation, providing, hauling, or delivering equipment or materials, or providing labor,
transportation, or other service related to a project. Services do not include activities unrelated to the project, such
as food/beverage vendors, office supply deliveries, and delivery of portable toilets.

The contractor shall provide coverage, based on proper reporting of classification codes and payroll amounts and
filing of any coverage agreements, which meets the statutory requirements of Texas Labor Code 401.011(44) for
all employees of the contractor providing services on the project for the duration of the project.

If the coverage period shown on the contractor's current certificate of coverage ends during the duration of the
project, the contractor must, prior to the end of the coverage period, file a new certificate of coverage with the
governmental entity showing that coverage has been extended.

The contractor shall retain all required certificates of coverage for the duration of the project and for one year
thereafter.

The following are the types of coverage and acceptable limits that shall be maintained:

a. Worker’s Compensation Insurance - documentation of insurance will be required prior to the work
beginning.  If applicable, the contractor shall procure and maintain during the life of this agreement
Worker’s Compensation Insurance in accordance with the Workers’ Compensation Act of the State of
Texas and forwarded as evidence to the Laredo Independent School District that it is in force.

b. Comprehensive General Liability in the following minimum amounts:
i. General Aggregate $1,000,000.00
ii. Products-Comp/Ops Aggregate $1,000,000.00

iii. Personal & Advertising Injury $1,000,000.00
iv. Each Occurrence $ 500,000.00

The Comprehensive General Liability Insurance must include liability coverage for bodily injury, personal
injury (including employment related suits), independent contractor, blanket contractual, product, fire,
medical expense, and complete operations

LAREDO L.S.D. must be added as an additional insured for the Comprehensive General Liability.
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15.

16.

17.

18.

19.

20.

c. Comprehensive Automobile Liability Insurance in the following minimum amounts:

i. Bodily Injury: $100,000.00 per person
ii. Bodily Injury: $300,000.00 per accident
iii. Property Damage: $100,000.00 per accident

LAREDO LS.D. must be added as an additional insured for the Comprehensive Automobile
Liability.

BONDS (Performance and Payment)

The contractor must provide a certificate of coverage to the District prior to being awarded the contract.
Proposer may be disqualified for not providing this required document.

In accordance with Government Code 2253 Public Work Performance and Payment Bonds, a governmental entity
that makes a public works contract with a prime contractor shall require the contractor, before beginning the work,
to execute to the governmental entity:

a. A performance bond if the contract is in excess of $100,000; and
b. A payment bond is required for contracts in excess of $25,000.00

A bond required by this code must be executed by a corporate surety in accordance with Section 1, Chapter 87,
Acts of the 56™ Legislature, Regular Session 1959 (Article 7.19-1, Vernon’s Texas Insurance Code). A bond
executed for a public work contract with the District, must be made payable to and its form must be approved by
the District. In accordance with the applicable insurance code, the successful bidder shall submit the required
bonds when a contract is made and BEFORE the contractor begins work.

WARRANTY

Warranty conditions for all supplies and/or equipment shall be considered manufacturer’s minimum standard
warranty unless otherwise agreed to in writing. The District does not waive or limit any warranties, either
expressed or implied, as to any services, products or goods made the subject of this bid. Failure to provide such
information may be cause for rejection of the bid.

EXPRESSED WARRANTIES

Implies wear of merchantability and implied warranty of fittings for a particular purpose shall apply to all
purchases initiated by this document. The bidder shall assume all liabilities incurred within the scope of
consequential damages and incidental exposures as set forth in the Uniform Commercial Code (as adopted in the
State of Texas) which result from either delivery or use of product which does not meet specifications within this
document. The warranty conditions as stated herein shall be approximate and shall not be nullified, voided or
altered in any way by the inclusion of the bidder pre printed forms with this document.

F.O.B DESTINATION

Bids/quote must be submitted on a F.O.B. Destination basis with freight prepaid. Freight is to be assumed by the
bidder. No additional charges will be accepted. Possessions of goods will not pass to the DISTRICT until
received at the DISTRICT’S receiving dock.

DELIVERY

Delivery personnel must provide a current, valid company picture identification card when making deliveries to the
District. Deliveries required in this quote shall be freight prepaid F.O.B. destination and bid price shall include all
freight and delivery charges. No delivery, no sale.

IDENTICAL QUOTES
In the event of tie bids, the DISTRICT, shall select by the casting of lots or award may be made to multiple
vendors.
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21.

22,

23.

24,

25.

26.

27.

DISTRICT RESERVES THE RIGHT OF THE FOLLOWING:

a. RIGHT OF AWARD - The DISTRICT reserves the right to award as is in its best interest and may
therefore chose items from different vendors. The DISTRICT may negotiate with the top three proposers.
A written Notice of Award letter will be sent to the awarded vendor(s). The District may either enter into
a contract with the vendor(s) or the award letter followed by a purchase order to the success full bidder(s)
may result in a binding contract without further action by either party.

b. RIGHT TO REJECT QUOTES - The DISTRICT reserves the right to reject any and all quotes, waive
all irregularities, and to chose the most advantageous price for each item.

c. RIGHT TO HOLD QUOTES - The DISTRICT reserves the right to hold quotes for 60 days before
awarding the contract.

d. RIGHT TO INCREASE OR DECREASE QUANTITIES - The quantities required are substantially
correct, but the DISTRICT reserves the right to purchase additional quantities above that stated at the
same unit price unless otherwise specified by the proposer and agreed upon by the District. The District
also reserves the right to decrease quantities during the period the bid/quote is guaranteed to be firm.
Items are to be ordered “as needed” over the estimated contract period.

e. RIGHT TO EXTEND AWARDED CONTRACT - The DISTRICT and the vendor may mutually agree
to extend the contract on a monthly basis, or other agreed upon period, if needed.

f. RIGHT TO AMEND RFP - The DISTRICT reserves the right to amend the RFP prior to bid opening
date. The DISTRICT may also consider and accept an alternate quote as provided herein when most
advantageous to the DISTRICT.

g. RIGHT OF NEGOTIATIONS — The DISTRICT reserves the right to conduct discussions and negotiate
final scope and price.

LIST PRICE OR DISCOUNT PERCENT
For list price quotes, the price shall be fixed for the entire contract period.

For discounts percentages, the discount percent shall be applied on a fixed per-unit price. The fixed per-unit price
shall be fixed for a specified period of time, at least quarterly. The discount percentages shall be for the contract
period specified. If the per-unit price will fluctuate at the quarterly intervals, proposer must disclose the maximum
increases being proposed.

ALTERNATE PRODUCTS AND METHODS/SUBSTITUTIONS

The showing or mentioning in these specifications of certain trade products and methods is done partly for the
purpose of establishing a standard of quality. The mentioning of trade names does not imply that the mentioned
products are the only ones that will receive approval or consideration. Please submit name of product of each item
proposed. Substitutions from the brand(s) proposed will not be accepted unless approved in writing by the
Purchasing Director. Samples of possible substitution items may be requested at that time.

AVAILABILITY OF FUNDS
All awards are subject to approval upon availability of funds. In the event funds do not become available, the
contract may be terminated with a written notice.

SALES TAX EXEMPTION
The DISTRICT qualifies for exemption of the Texas limited sales, exercise and use tax; sales tax will not be
charged on these purchases.

REBATES/PROMOTION ITEMS
If a rebate is offered by the manufacturer of a quote item(s) after quote is awarded, the successful proposers will
advise the DISTRICT and deduct the rebate from the quote price. If a special promotion is offered by the vendor,
the vendor must clearly disclose the criteria for earning the promotion. All promotions shall be coordinated with
the Procurement Department directly.

INSPECTION OF BID ITEM(S)
The bid item(s) will be inspected upon arrival. All defects will be repaired or replaced at the expense of the
successful proposer.
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28.

29.

30.

31.

32.

33.

TERMINATION BY DISTRICT

For Cause - The DISTRICT shall have the right to cancel or default all or part of the undelivered portion of the
order if the contractor breaches any of the terms hereof, including warranties, or if the contractor becomes insolvent
or commits acts of bankruptcy. Other factors shall include service performance.

Without Cause - The DISTRICT, in accordance with this provision, may terminate the performance under this
order in whole or in part. Termination hereunder shall be effected by the delivery to the contractor or a “Notice of
Termination” specifying the extent to which performance of work under the order in terminated and the date upon
which such termination becomes effective.

CERTIFICATION OF PAYMENT
Payment by the DISTRICT will be made in accordance with the terms of the contract.

UNIFORM COMMERCIAL CODE

All contracts and agreements between vendor and the District shall strictly adhere to the statutes as set forth in the
Uniform Commercial Does as last amended by the American Law Institute and the National Conference of
Commissioners on Uniform State Law.

PUBLIC WORKS CONTRACTS

a.) The contractor shall comply with all laws, rules, regulations, and ordinances of the State of Texas, the County
of Webb, and the City of Laredo relating to the employment of Labor and the performance of public works
contract, and the contractor shall comply with all requirements of the Laredo Independent School District
regulating or applying to the performance of public improvement contracts.

b.) The contractor agrees not to discriminate against any employee or applicant for employment to be employed
in the performance of this agreement, with respect to hire, tenure, terms, conditions and privileges of
employment, or a matter directly or indirectly related to employment, because of age (except where based on
a bona fide occupational qualification) or race, color, religion, national origin, or ancestry. The contractor
further agrees that every subcontract entered into for the performance of this agreement will contain a
provision requiring non-discrimination in employment herein specified, building upon each subcontractor.
Breach of this covenant may be regarded as a material breach of the agreement.

c.) When applicable, the contractor shall procure and maintain during the life of this agreement Workers’
Compensation Insurance in accordance with the Workers’ Compensation Act of the State of Texas,
adequately protecting all labor employed by the Contractor during the life of this agreement and shall provide
evidence to the Laredo Independent School District that such insurance is, in fact, in force. All Certificates of
Insurance shall be forwarded to the Laredo Independent School District.

d.) When applicable, the contractor shall comply with OSHA safety rules and any other safety guidelines and
standards as required by the Laredo Independent School District.

FELONY CONVICTION NOTIFICATION

A person or business entity that enters into a contract with the DISTRICT shall notify the DISTRICT if the
person or an owner or operator of the business entity has been convicted of a felony. Such notice shall include a
general description of the conduct resulting in the conviction. Failure to provide such information may result in
termination of the contract. Vendors shall complete and submit the “Felony Conviction Notification” included
with this packet in the Required Forms.

CONFLICT OF INTEREST

No member or spouse of the board, president, superintendent, business manager or any other person holding any
position or employment under said board, shall be directly or indirectly interested in an purchase, sale, business,
work or contract, the expense, price or consideration of which is paid from school funds of said district, nor shall
any such officer or employee purchase any warrants or claims against said board of district, or any interest herein,
or become surety for any person or persons having a contract or any kind of business with said board, for the
performance of which security may be required. Anyone violating this provision shall be removed from office, or
be discharged from services by the majority of the board. No member of said board shall vote upon any question in
which such member has an interest, distinct and apart from that of the citizens at large, and any member shall
disclose such interest and refrain from voting. All interested parties shall comply with Board Policy BBFA
(LEGAL) Conflict of Interest Disclosures and if applicable (for members of the Board and Superintendent),
complete and submit Exhibit found at BBFA (EXHIBIT)
http://www.tasb.org/policy/pol/private/240901/pol.cfm?DisplayPage=BBFA(XHIBIT).html also please refer to
The Texas Ethics Commission website at http://www.ethics.state.tx.us/ for more information.
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34.

35.

36.

37.

38.

Additionally, an employee interested in responding to this quote shall disclose to his or her immediate supervisor a
personal financial interest, a business interest, or any other obligation or relationship that in any way creates a
potential conflict of interest with the proper discharge of assigned duties and responsibilities or that creates a
potential conflict of interest with the best interest of the District, Board Policy DBD (LOCAL).

GENERAL ETHICAL STANDARDS

Gratuities - It is a breach of ethics to offer, give or agree to give any employee or former employee of a school
district, or for any employee or former employee of a school district to solicit, demand, accept or agree to accept
from another person, a gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation of any part of a program requirement or purchase request, influencing the content of
any specification or procurement standard, rendering of advice, investigation, auditing, or in any other advisory
capacity in any proceeding or application, request for ruling, determination, claim or controversy, or other
particular matter pertaining to any program requirement or a contract or subcontract, or to any solicitation or quote
therefore pending before this government. Acceptance of gratuities may be construed as a criminal offense.

Kickbacks - It is a breach of ethics for any payment, gratuity or offer of employment to be made by or on behalf of
a subcontractor under a contract to the prime contractor or higher tier subcontractor for any contract of a school
district, or any person associated therewith, as an inducement for the award of a subcontract or order.

The prohibition against gratuities and kickbacks prescribed above are conspicuously set forth in every District’s
contract and solicitation in accordance with the Texas Education Agency’s Financial Accountability System
Resource Guide Update 12.0.

NON COLLUSION STATEMENT

The proposer affirms that he/she is duly authorized to execute a contract, that this company, corporation, firm,
partnership or individual has not prepared this quote in collusion with any other Proposer, and that the contents of
this quote as to prices, terms or conditions of said quote have not been communicated by the undersigned nor by
any employee or agent to any other person engaged in this type of business prior to the official opening of this
quote. The proposer also affirms that they have not given, offered to give, do not intend to give at any time
hereinafter any economic opportunity, future employment, gift, loan, gratuity, specified discount, trip, favor, or
service to a private service in connection with this contract. Proposer further affirms that after the opening of this
quote, proposer (or any representative of proposer’s company) will not discuss the contents of this quote with any
person affiliated with LAREDO ISD, other than the Procurement Director or its Designee, prior to the awarding of
this bid/quote. Failure to observe this procedure will cause the quote to be rejected.

INDEMNIFCATION PROVISION

To the extent allowed by law, the written contract executed between the successful respondent and LISD will
contain an indemnification provision in which the successful respondent agrees to indemnify and hold harmless
LISD from any and all loss, expense, cost or liability arising from any claim or cause of action for loss or damage
rising from or relating to respondent’s performance of services or goods made the subject of this bid. LISD does
not agree to indemnify the successful respondent.

VENUE
It is understood and agreed by both the successful bidder and the DISTRICT that venue for any litigation from this
contract shall lie in Webb County, Texas.

QUOTE INTERPRETATION

No interpretation to the meaning of the “Invitation to Bid” or other documents will be given orally. Every request
will be in writing, addressed to the Procurement Director, and must be received at least five days prior to the date
fixed for the opening of the bids. Any and all such interpretations and supplemental instructions will be in the form
of written addenda to the “Invitation to Bid”, which if issued, shall be mailed to all known prospective bidders.
Failure of any bidder to receive any such addenda or interpretations shall not relieve such bidder from any
obligation under his bid as submitted. All addenda so issued shall become part of the contract document.
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39.

40.

41.

42.

43.

RIGHT TO AUDIT CLAUSE

The District upon written notice shall have the right to audit all documents relating to all projects. Records subject
to audit shall include, but not limited to records which may have a bearing on matters of interest to the District in
connection with the Vendor’s work for the District and shall be open to inspection and subject to audit and/or
reproduction by the District’s agents or its authorized representative to the extent necessary to adequately permit
evaluation and verification of (a) Vendor’s compliance with contract requirements (b) compliance with District
procurement policies and procedures (c) compliance with provisions for computing billings to the District and (d)
any other matters related to the contract between the District and the Vendor. Additionally, in accordance with
TEC 44.031 (c) the state auditor may audit purchases of goods or services by the District.

NO ARBITRATION CLAUSE

To the extent allowed by law, the written contract executed between the successful respondent and LISD will
contain an indemnification provision in which the successful respondent agrees to indemnify and hold harmless
LISD from any and all loss, expense, cost or liability arising from any claim or cause of action for loss or damage
arising from or relating to respondent’s performance of service or goods made the subject of this bid. LISD does
not agree to indemnify the successful respondent. There will be no agreement for binding arbitration in any written
contract between LISD and Respondent relating to a dispute involving the services, products or goods made the
subject of the bid.

DEFINITION

The words “bids, competitive sealed proposals, quotes” and their derivatives may be used interchangeably in these
terms and conditions. These terms and conditions are applicable on all bids, request for proposals, quotes,
competitive sealed proposals, etc. to which they are attached.

NO LIMITATION OF LIABILITY REMEDIES OR DAMAGES

LISD will not contractually agree to limit in any manner either Respondent’s potential liability or LISD’s potential
remedies or damages relating to or arising from any potential dispute between the parties or relating to the services,
products or goods made the subject of this quote.

OTHER INFORMATION
For additional information, contact Gustavo Alcantar, Director of Procurement, at (956)795-3220.
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