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Benefits

. Automates and Provides instant

access to employees to their
data.

. Eliminates paper
. Improves customer service
. Improves efficiency in Payroll

Dept. and HR Dept.



Costs

1. In-house Design of efficiency
workflow by IT Workflow
Specialist (2 months).

2. Part of Internet access — no
additional cost

3. Security software (Verisign)
1. Safe and encrypted environment



How to access?

1.Receive password
2.Access the Internet at the

bottom on web page under

Portal
3.Log in and input password
4.Access information
5.Log out of the system
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Summary

e The employee uses "My employee profile” to
get information AND be able to

e Make decisions on
— Payroll issues,
- Benefit issues
- Deduction issues
— IRS Issues
— Certification Issues
- Demographics and personal data
- Leave days
- W2 Forms





